
 

 

 

 

 

 
 

    

 

 

Pre-Approved Court Appointee  
Amendment Request 

 

Instructions 

Pre-Approved Court Appointees requesting an amendment to the information listed on their 

record shall complete this request form and submit all required documentation.  

This request contains the following four (4) sections: 

I. Pre-Approved Court Appointee Information 

II. Required Disclosures 

III. Required Documentation 

IV. Required Attestations 

 

Please ensure that all responses are typed into the application where applicable. All attachments 

should be labeled to reference the particular document/response that is required. Please use the 

reference label that will be associated with each required document/information. This reference 

label should be on the top of each page of the relevant document/response. Every section and 

numbered item of this application is required to be filled in with the required information unless 

otherwise instructed. 

 

Review of the Application 

Once the application is received, the application will be reviewed for completeness and 

compliance with Commission regulations. If additional information is required, notice will be 

sent to the email address stated within the “Official Correspondence Representative” section of 

the below.  
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Once the application is found to be initially compliant with the information sought, the 

licensee will receive a notice containing a status update with next steps that are required. It is the 

responsibility of the “Official Correspondence representative”, or authorized representatives to 

notify any third-party affected by this application with pertinent information, at their discretion.  

 

Application Process 

The licensee shall receive notice of the Commission’s decision or requests by email to the email 

address stated within this application. The approval notice will inform the licensee to notify the 

Commission once the approved change is effectuated. The Commission will update the 

applicable license records once notified. 

 

I. Pre-Approved Court Appointee Information 
 

1. Name of Licensee (please put the business name of the Pre-Approved Court Appointee 

that is listed on the license): 

  

 

2. License Number(s) Affected by this Request (Please put only license numbers, i.e. 

CA123456 – renewal application numbers such as CAR123456 are not valid license 

numbers. Additionally, pending license application numbers should not be included in 

this request, i.e. CAN123456.): 

 

 

3. Official Correspondence Representative – Name and Contact Information (name, 

email address and phone number – this information will be used for official 

correspondence from the Commission regarding this request): 
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II. Required Disclosures 

1. Summary of Request. Please provide a summary of the requested change. Please 

disclose all information the licensee believes to be material. All information should be 

consistent with the information and documents provided within the amendment request. 

(This response should be labeled “Response #1”) 

 

2. Proposed New Affiliated and Engaged Individuals. Please disclose each person 

proposed to become an Affiliated and/or Engaged Individual. If more than one person is 

to be added, please number the people sequentially. Please disclose the following beneath 

their names – all items are required: (This response should be labeled “Response #2”) 

a. Physical Address; 

b. Mailing Address; 

c. Phone Number; 

d. Email Address; 

e. Date of Birth; 

f. Social Security Number; 

g. Affiliated and/or Engaged Individual; 

h. Individual interests in other in-state marijuana-related licenses;  

i. Disclosure of any past or present civil, criminal, or administrative matters for the 

entity. The disclosures must include the date of offense, offense description, 

offense type, offense disposition, date of disposition, and all other relevant 

information regarding the offense.  

 

3. Proposed New Affiliated and Engaged Entities. Please disclose each entity proposed to 

become an Affiliated and/or Engaged Entity. If more than one entity is to be added, 

please number the entities sequentially. Please disclose the following beneath their names 

– all items are required: (This response should be labeled “Response #3”) 

a. Federal Tax Identification Number EIN/TIN 

b. Physical Address of Headquarters 

c. Business Mailing Address 

d. Business Phone Number 

e. Business Email Address 

f. Entity’s Website Address 

g. Affiliated and/or Engaged Entity 

h. Individual interests in other in-state marijuana-related licenses;  

i. Disclosure of any past or present civil, criminal, or administrative matters for the 

entity. The disclosures must include the date of offense, offense description, 
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offense type, offense disposition, date of disposition, and all other relevant 

information regarding the offense.  

4. Removal of Individuals/Entities. Please disclose any person and/or entity that will no

longer be engaged and/or affiliated with the license based on the proposed changes. If no

people or entities are being removed from the license(s), please provide a statement to

that effect. Please disclose the following beneath the name of any person and/or entity

being removed: (This document should be labeled “Response #4”)

5. Change in Information for Current Individuals/Entities. For any person or entity that

will remain on the license(s) but their personal information may have changed, please

state said changes. Please disclose the information that changed beneath the name of any

individual and/or entity whose information needs to be updated: (This document should

be labeled “Response #5”)

III. Required Documents

Please submit the following applicable documentation with your application. 

1. New Proposed Persons – Documents Required. All new persons proposed in this

request must submit to a background check. The required forms can be found on the

Commission’s website. Each person must submit the following documents:

a. Copy of an unexpired government-issued ID;

b. CORI Acknowledgement Form;

c. Disclosure regarding “Investigative Consumer Report”;

d. Acknowledgement and Authorization for Background Investigation;

e. Financial Disclosures; and

f. Limitation Disclosures.

2. New Proposed Entities – Documents Required. All new entities proposed in this

request must have the following documentation submitted:

a. Current Articles of Organization and By-laws;

b. Certificate of Good Standing from Secretary of the Commonwealth’s Office;

c. Certificate of Good Standing from the Department of Revenue;

d. Financial Disclosures; and

e. Limitation Disclosures.
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IV. Required Attestations

_____  a. The Licensee’s Official Correspondence Representative has the authority to act on 

behalf of the licensee and complete and submit this request to the Commission for its 

consideration. 

_____  b. The Licensee’s Official Correspondence Representative certifies that all newly 

proposed persons and entities listed within this request are aware of such request being 

made to the Commission. 

The licensee’s representative and proposed added individuals/entities representative affirms by 

signing below that to the best of their knowledge all required information and documentation 

has been submitted accurately, all information and documentation is truthful and correct, and 

that no material information has been omitted. 

Name of the Licensee’s Official Correspondence Representative: 

Signature of the Licensee’s Official Correspondence Representative: 

Date of Application Submission: 
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